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MOJIOKEHUE O 3AILIUTE [IEPCOHAJIbHBIX TAHHBIX PABOTHUKOB
OOO Toprossrii Jom «AATHIH AcbIp»

1. O6mue nooxenus

1.1.  Hacrosmum  Ilonoxkennem ONpeeNacTCs  MOPANOK  o0pameHus ¢
NIEPCONAILHBIMH NaHHBLIME padoTHHKOB OO0 T/I «AnTein Ackip» (nanee - Komnanusg).

1.2, VnopsizoueHue ofpamichus c [EPCOHATBHBIMMY  JIAHHBIMH  HMEET 1B
odecrrednTh COOMTONEHNE 3aKOHHBIX MPaB U ¥HTepecoB Komnanuu u ee paGoTHHKOB B
CBA3H ¢ HEOOXOIMMOCTBIO HOJIYUYCHHMs (c6opa), cHCTEMAaTH3AIMH (KOMOUHHpOBaHMS),
XPaHCHHS H TIepe/Iauy CBEJICHUH, COCTABIIMIOUINX EPCOHATIBHEIE JaHHbIE,

1.3. TlepconansHele sanubie paGoTHuKa - nrobas UH(MOPMALMS, OTHOCAIIAACH K
AaHnoMy pabOTHHKY (CyObeKTY MEepCOHANBHBIX JIAHHBIX) M HeoOxoauMas Komuanuy s
CBA3HM C TPYAOBBIMH OTHOIICHHSIMH, B TOM YHCJIC:

damyins, UM, 0T4ECTBO palOTHHKA;

JaTa v MECTO poxAeHUsS paGOTHHKA;

aJIpeC NPOXKUBAHHSA (perucTpaunu ) paboTHUKA,

CeMENHOE, COLMalIbHOE, UMYIIECTBEHHOE MOTOKEHHE PAOOTHUKA;

obpazoBanue, npodeccus paboTHUKA;

AOXOIBL, MMYIUECTBO 1 UMYINCCTBEHHEIC 0053aTCIbCTBA PA0OTHUKA;

Apyras — aHanorudnag HupopMauus, Ha OCHOBRHHM KOTOPOH  BO3MOKHA
OesommbouHan naeHTubukaLus cyobexTa NEPCOHAIBLHBIX JaHHLIX,

1.4, CeefeHus o NCPCOHANBHBIX JIAHHBIX pabOTHUKOB  OTHOCSTCA K YHCIY
KOHQUICHIHATBHBIX (COCTABISIOLINYX OXPAHACMYIO 3aKOHOM Taliny Komnawuu). Pexum
KOH(PUACHINATEHOCTH B OTHOMEHHH [IEPCOHANBHBIX TAHHBIX CHUMACTCS:

B CIIyqae HX 00e3THUHBAHMS]

110 UCTEYCHHH 75 NIET CpOKa MX XpaHeHHA;

B ApYTUX C/Iy9asX, UPElyCMOTPEHHBIX heIepaabHbIMM 32KOHAMU.

2. OcxoBrbIe NOHATHS. COCTAB MePCOHATBHBIX JAHHBIX pabOTHHKOB

2.1. Jna neneit vacrosunero llonoxenus HCTIONB3YKOTCSA CIIEAYIOIIHE OCHOBHBIE
TIOHATHA:

HIEPCOHAILHBIC JaHHBIC - 1100as MHQOPMalusi, OTHOCAIIAACS K OIPE/ICTICHHOMY WU
OHPEACTACMOMY Ha OCHOBAHHM TAKOH MHMOPMALMKM (PH3MYECKOMY JTHIY (cyOnekTy
HIEPCOHANBHBIX [IaHHBIX), B TOM YHCTIE €TI0 HaMMllus, UMS, OTYECTBO, FOJ, MECALL, JaTd I
MECTO  POKICHHUA,  aaApec, CEMEHHOC, COUMATbHOE, HMYLIECTBEHHOE TMOIOKEHHE,
obpasosanue, IpoheCcCus, TOX0IBI, APyras uHbopmanus;

00paloTKka 1EPCOHANbLABIX  JIAHHEBIX paboTHuka - cGop, cHcTeMaTu3aus,
HAKOIUICHHE,  XpAaHCHUC, yTOUHEHMe (OOHOBICHME, M3MCHEHHE), HCIIONB30BAHMUE,
pacnpoctpanenne (B TOM  WHCIe mepedada),  oGeslIHYHBAaHMUE, OOKUpPORAHME,
YHHYTOXKCHHE TIEPCOHATHHbBIX JaHHBIX,

KOHQUICHUMATBHOCTE [ICPCOHANBHBIX IaHHBIX - 06A3aTC/IbHOE IS cobnoacHus
HASHAYCHHBIM OTBCTCTBCHHBIM JIMIIOM, MOMYYMBIIMM JIOCTYI K NEPCOHATBHBIM JaHHbIM



PadoTHHKOB, TpeGOBaHUE HE JIOMYCKATh MX PACTIPOCTPAHCHHS Be3 COrachs paboTHHKA
WX HHOI'O 3aKOHHOI'O OCHOBAHHI,

PAaclpOCTPAHCHHUE NIEPCOHANBHBIX TAHHBIX - IEHCTBUS, HAIIPABICHHBIE HA MIepeaady
[ICPCOHAILHBIX  JTAHHBIX ~ palOTHUKOB  OTPCAENEHHOMY Kpyry JHI  (mepemada
MEPCOHATIbHBIX  JIAHHBIX) WM  O3HAKOMJICHHE C  IIEPCOHANBHBIMA  JIAHHBIMU
RCOIPaHMYCHHOIO Kpyra JIML, B TOM 4YuClle OOHApOAOBAHHE [1€PCOHATBHEIX JAHHBIX
PabOTHUKOB B CPEICTRAX MAcCOBOH MH(OPMAIMH, pasMellcHHe B UHQOPMATHOHHO-
TCACKOMMYHHKAUMOHHBIX CETAX MTH MPCACTABICHHUC NOCTYNA K TIEPCOHATLHEIM AAHHBIM
PabOTHHKOB KaKUM-JTUG0 HBBIM CIIOCOBOM;

MCTIONL30BARKUE 1ICPCOHANIBHBIX TAHHBIX - JeHCTBUA (Ollepalliu) ¢ [1epCOHaIbHBIMH
JAQHHBIMH, COBCPIIACMbIC YIIONHOMOYEHHBIM JO0JKHOCTHBIM JIMHOM KoMIlaHuu B 1e/sx
HPHHATUS PEIICHUE MM COBCPLICHUS MHBIX JEHCTBHI, [OPOKIRIOIMX IOpHANICCKUE
NOCAS/ICTBUA B OTHOLIEHNH PabOTHUKOB TUOO HHBIM 00pa30M 3aTparHBaOIIMX HX npasa
H CBOOO/IBI MJIM TIPaBa H CBOBO/IBI APYIHX JTHLI;

OJIOKHPOBAHHE TEPCOHANBHEIX JIAHHBIX - BpPEMEHHOE NpeKpalleHue  ¢bopa,
CHCTCMATH3ALHH, HaKOILICHHUS, WCMO/IB30BAHHsA, DaclpOCTPAHEHUA MEPCOHANBHBIX
JaHHBIX pa0OTHHUKOB, B TOM YHC:IE UX NCPENayH;

YHWUHTOKEHIC  [IEPCOHANBHBIX JAHHBIX - /CHCTBUA, B pe3yJbTare KOTOPHIX
HEBO3MOKHO BOCCTAHOBMTL COJACPAKAHHE MCPCOHAIBLHBIX JAHHEIX B HHOOPMALIMOHHON
CHUCTCME  MICPCOHANIPHEIX  NAHHBIX — paDOTHHKOB WIM B pe3yJbTaTe  KOTOPBIX
YHHUTOKAIOTCA MATEPHATIbHBIE HOCHTCIIH 1IEPCOHANBHBIX JIaHHBIX PabOTHHKOR;

00€3/IMYNBAHHE TEPCOHAILHBIX JAHHBIX - ACHCTBHA, B PE3yNBTATE KOTOPKIX
HEBOSMOMKHO  ONPEIENUTE  [IPUHAANSKHOCTH MCPCOHAILHBIX HaHHBIX KOHKPETHOMY
pabOTHHKY;

OOIIEIOCTYIHbIE MEPCOHAILHBIE [AHHBIE - HePCOHATHHBIE JAAHHBIC, AOCTYI
HCOIrpaliMieHHOT0 Kpyra JHI K KOTOPBIM IPEIOCTABICH € COINIacHs pabOoTHHKA WiH Ha
KOTOpbIC B COOTBETCTBUY C (DEACPAIBHBIMI 3AKOHAMM HE PACHPOCTPAHsercs TpeboBanue
co0Mmoenus KOH(HICHLIMAILHOCTH;

MHQOpMaLMs - CBEAeHMS (COOOLICHMS, AHHBIC) HEIABUCHMO OT ($hopMEL  HX
NPEACTABICHUS

JAOKYMEHTHPOBAHHAS HHYOPMALHS - 3aDUKCHPOBAHAAA HA MATEPHATEHOM HOCHTEE
OyTEM AOKYMEHTMPOBAHUA MH(DOPMALMA ¢ DEKBU3MTAMH, HO3BONSIOLIMMH OINpPEIeTHTh
TaKy HHGOPMALMIO WM €€ MaTepUANbHbIH HOCHTE D,

2.2. Uudopmarus, npeacrapiseMas pabOTHNMKOM [IpH NMOCTYIUIEHHH Ha paboTy B
KoMmanuio, JI0KHE MMETh 10KYMEHTATBHYIO (opmy. Ilpu 3aKiroyeHUH TpyHOBOro
AOTOBOpa B COOTBETCTBMM co cT. 65 TK P® muuo, noctynamowee wa padory,
1IpeIbABILET: '

MACTIOPT MM UHOH JIOKYMCHT, YIOCTORBCPSIOLIMI TMYHOCTD,

TPYTOBYIO KHIKKY, 33 MCKIIOYEHMEM CllydaeB, KOTIa JOTOBOp 3aKTIOuaeTcs
BICPBBIC, WM PabOTHUK HOCTYMaeT Ha pabory Ha VCIOBHAX COBMECTHTENLCTRA, MIIH
TPpYAoBask KHWKKA y pabOTHHKA OTCYTCTBYET B CBS3H C €C yTPATOil MM 110 APYTHM
HPHYKUHAM,

CTPaxoBOC CBUIETCIBLCTBO IOCYAaPCTBEHHOTO IIEHCHOHHOIO CTPAXOBAHHS;

AOKYMEHTB! BOMHCKOTO y4eTa - AT UL, HOATEKALINX BOWHCKOMY YUeTy:

A0KYMeHT 00 06pa3oBaHUy, O KBATH(DUKAUMH WITH HAIHYMY CIIELHAILHLIX 3HAHHH -
Mpu NOCTYTUIEHHN Ha paGoTy, TpeOYIOUIYIO CHENHATLHBIX 3HAHHY WM ClIelMaTbHOMN
O, ITOTOBKH;

CBHLETENLCTRO O npreBocHud MHH (npu ero namuuun y pabotuuka),



2.3. Tlpn odopmaeHun paboTHHKA MEHEUKEPOM MO MICPCOHAJlY 3aHOCATCA B
nporpammy 1C, yCTaHOBIEHHYIO B KOMIAHUH, CIEAYIOMHE aHKETHEE H Ouorpaduueckue
TanHele padoTHHKA:

-~ obume cpenenus (P.M.O., naTa poxaeHHs, MecTo POKIEHUA, IPAXKIAHCTRO,
obpaszosaunue, npoteccus, crax paboTel, COCTOIHUE B Opake, nacopTHeIC JaHHBIE);

- CBEJICHUS O BOUHCKOM YUeTE;

- JAHHBIC O IpHeMe Ha paloTy;

- CBe/IeHHA 00 aTTeCTalHH;

- CBC/IEHHUA O IOBBIMIEHHON KBATH(OUKALIHY,

- CBEJEHHUS O NPOQeCcCHOHANBHOM MEPenoaAIr0TORKE;

CBCACHHSA O Harpajiax (MOOLUPEHHAX), TOYETHEIX 3RAHHUAX,

CBEACHUs 00 OTNyCKaxX;

CBCAEHHS O COLMAIBHBIX FAPAHTHSAX;

CBEACHHA O MCECTE JKUTENBCTBA H O KOHTAKTHBIX Tele(hoHax.

JLOCTYN K NepcOHANBLHBIM JaHHBIM COTPYIHHKOB B nporpamme 1C orpannyeH nepeyrem
JHL yKa3aHHBIX B IyHKTE 5.1. HacTosamero Ilonoxenws.

2.4. B opuce KoMIraHuH co3qal0Tca M XpaHsTes CIICAYROILLUHE TPYIIIBI JIOKYMCHTOB,
COIOCPIKAINMC NaHHBIC O pabOTHUKAX B €JHHUYHOM WJIH CBOJHOM BHJIE:

2.4.1. JIOKYMEHTEI, COEPKAIINE NEPCOHATEHbIE JAHHbIC pabOTHUKOB:

KOMILTCKCB!  IOKYMEHTOB, CONPOBOMNKIAIOMINE Mpouece OGOpPMICHHS TpPYHOBBIX
OTHOILCHHH 1pH TIpHeMe Ha paboTy, NEPEBOE, VROTHLHCHHH,

KOMILICKC  MaTEpHATOB 110 aHKCTHUPOBAHHIO, TECTUPOBAHHIO, TIPOBEIECHUIO
cobece10BaHMi ¢ KAHIM/IATOM Ha JOIKHOCT,

MOMIHHHHKY 1 KOIIMH TPUKA30B (PACTIOPsKEHHI ) 110 Kajpam;

TPYIOBBIE KHWIKKH;

AeIa, COACPHANTUE OCHOBAHUA K MPUKA3Y 10 THYHOMY COCTABY:;

Aglia, CONCPKAIINE MATEPHATB! ATTECTALM PabOTHUKOR;

AeC.1a, COJCPKAIMEC MATEPHATEI BHYTPEHHHUX PAce.1e10BaHMI;

CIPABOYHO-UH(OPMAIIMOHHBIH 6aHK JAaHHBIX MO NEPCOHATY (KapTOTeKH, KYPHAJIBL);

TO/VIHHHUKH M KONIMH OTYETHBIX, AHAMTHYECKHX M CHPABOYHBIX MaTepHasIos,
[IEPCIABACMbIX ICHCPANBHOMY [MPeKTOpy KoMIanuu, pyKOBOTHTENAM CTPYKTYPHBIX
NOApa3AC/IeHHAI;

KOIHH  OTHUCTOB, HaMNpaBJsAEMBIX B TOCYAapPCTBEHHLIE OpraHbl CTATUCTHKH,
HAJIOTOBBIC HHCTICKITHN, BBILICCTOALLNE OPTanbl yNpaBieHNs U APYIHE YIPEXKIEHHS.

2.4.2. JlokyMeHTaLus 0O OPTAHU3ALNY PabOTH CTPYKTYPHBIX I10/Ipa3AC/ICHHIA:

TOJIOKCHUS O CTPYKTYPHBIX TIOApa3leIeHUiX;

JOIDKITOCTHEIE MIICTPYKLHMH PAGOTHHKOR,

NPUKA3bI, PACHOPKEHUA, yKa3aHus jupekropa Komnanmuu;

AOKYMCHTBI IVIAHUPOBAHHA, YUCTA, aHAIM3a U OTYETHOCTH 110 BONPOCAM KaJpoBOi
padoTkI.

i

3. O6paboTKa MepPCOHANBHBIX J2HHbIX PA0OTHHKOB

3.1, HMerounnkom undopmaukn 060 BeeX MEPCOHAIBHBIX TAHHBIX paboTinKa
ABIACTCA  HENOCPEICTBCHHO pabOTHHK. Eciu nepcoHanbHBIE JIAHHBIC BO3MOKHO
MOJYHUTH  TOJIBKO Yy TPETLCH CTOPOHBL, TO pPabOTHMK JOKeH OBITH 3apaHee B
[IHCEMEHHOH (opMe yBeIOMIIEH 00 3TOM U OT HEro JOKHO ObITh MOIYYEHO THCBMEHHOE
cornacue. Pabotomatens o6s3aH COOOIMTE PabOTHHKY O LEJIAX, TPEINONaraeMaix
MCTOYHHKAX U CHOCO0axX MOMYYeHHs [ePCOHANBHBIX JIAHHBIX, 4 TAKKE O TOC/IE/ICTRULX
OTKa3a pabOTHHKA AaThb NHCBMEHHOE COTMACHE 1A MX TIOIyYeHHE.



3.2. Paborozatens He umeer mpasa noiyyarh H oOpabaTbIBATE NEPCOHANBHEIE
naunbie pabOTHHKA O €ro pacoBOH, HALMOHAILHONH NPHUHAIICHKHOCTH, MOJHTHUECKUX
B3T1A71aX, PEIHTHO3HBIX 1 QUAOCOYCKUX YOEKICHHSX, COCTOSHUM 310POBbA, HHTHMHO
KU3HU. B ciryyasx, HeNOCpeICTBEHHO CBA3AHHBIX ¢ BOIIPOCAMH TPYIOBBIX OTHOIICHHIA, B
COOTBETCTBHM €O CT. 24 Kouctutyuun PO paboromarens Bhopase nonyyats u
0bpadarbiBaTh JaHHbIE O 4acTHON SKM3HM pPaGOTHHKA TOJBKO C €r0 IHCHMEHHOTO
COLJIacHS.

3.3. OGpadoTka MepcOHANBLHBIX NAHHBIX PaGOTHMKOB paloTOZATENeEM BOIMOMKHA
TOJIBKO € HX cOrTacHs 1uO0 Oe3 UX CoryacHs B CleAYIOIMX Cyyasx:

- IEPCONANBHEIE TaHUEBIE ABIAIOTCS 00LIEAOCTYTHBIMHU,

- NCPCOHAllbHBIC JAHHBIC OTHOCATCS K COCTOSHUIO 310pOBbs pabOTHMKA, M HX
00paboTKa HEOOXOAMMA JUTA 3ALUMTBI €TO SKW3HH, 3/0POBbS WM WMHBIX JKH3HEHHO
BaXKIbIX HHTEPECOB JPYTHX JIHII U [IOJIYYEHHE COTIacHs pabOTHUKA HEBO3MOIKHO;

- 10 TpeOOBAHMIO NONOMOYHBIX TOCYI4PCTBEHHBIX OPraHOB - B CayIasx,
NPe/lyCMOTPEHHBIX (BeaepaNbHBIM 3aKOHOM.

3.4. PaGoronarens Brpase oO6pabaTelBaTh NEPCOHANBHBIE JAHHbIE paboTHUKOB
TOJIBKO ¢ UX ITMCBMEHHOTO COrTACHS.

3.5. llucemenwnoe cornacie paboruuka Ha o0paGOTKY CBOMX TIEPCOHATBHbIX
HaHHBIX JIOJIKHO BKIIOYATh B CeOs:

- (aMuiHio, HMA, OTYECTBO., ajpec CYOBLEKTa NEPCOHANBHBIX JaHHBIX, HOMEp
OCHOBHOTO NOKYMEHT4, YAOCTOBEPAIOILCIO €I0 JTHYHOCTH, CBEACHHS O JarTe BLILAYH
YKa3aHHOI0 JIOKYMEHTA M BBIAABIIEM €0 Oprame;

- HAMMCHOBaHMe ((paMHIHIO, WUMs, OTYECTBO) H aipec oneparopa, NOJyYaroLero
coriacue cyObeKTa 11ePCOHANBHBIX AAHHBIX;

- 1eJTb 0OPabOTKH 1EePCOHAILHBIX AAHHBIX;

- lIEpEHCHEb NEPCOHANBHBIX JAHHBIX, Ha 00palOTKy KOTOPBIX [AETCA COTACUC
CyOBEKTa NePCOHATLHEIX JAHHBIX,

- MCPCUYCHL JCHCTBMH ¢ MEPCOHANLHBIMH JaHHBIMH, HA COBEPIIEHHE KOTOPBIX
JAeTCst COTJIacHe, ODIICe ONUCAHWE UCIOi1b3YEMbIX ONEPATOPOM CIIOCOBOR 06paboTKN
MEPCOHANBHEBIX JaHHUbBIX,

- CPOK, B TCHEHHE KOTOPOro AEHCTBYCT COMlacHe, a TAIGKE MOPS/IOK ero OT3bIBa,

3.6. Cornacue paboTuuka 1e TpedyeTes B eIy OX cIyyvasx:

- 00padoTKa MePCOHANLHBIX NAaHHBIX OCYLIECTBISETCS Hd OCHOBAHUH Tpyaosoro
Kofickea PD vy MHOro (enepaisHOTO 3aKona, yCTaHABIMBAIOIELO €€ e, YCJI0BHSA
NOIYHCHHA NEPCOHATLHBIX JAHHBIX U KPYI' CYOLEKTOB, NEPCOHANBHBIE AAHHBIE KOTOPBIX
HoIICKaT 00paboTKe, a TaKKe ONPECICHHOIO NOTHOMOYHA paboToaTeNs;

- 00paboTKa nepcoHaIbHBIX MaHNEBIX B LENSX VCTIONHEHHS TPYI0BOTO JIOTOBOPA;

- 00paboTKa NepcoNalbHBIX JAHHBIX OCYIIECTBISETCH TS CTATHCTHMUECKHX MIIH
HHLIX HayqHDLIX UCICH NMpH ycaoBuM 00A3aTENBHOrO 003 IMYHBAHIA EPCOHATbHBIX
JAHHBIX;

- 00paboTKa MEPCOHANLHEIX JAHHBIX HEOOXOMMMA TS 3ALIHTHI JKH3HL, 3JI0POBLSA
WIM HHBIX JKH3UCHHO BAXHBIX WHATCPECOB pabOTHHUKA, €CTH IIOJIYYEHHE €r0 COracus
HEBO3MOKHO,

3.7. PabotHuk npenctasiser B ohuc Komnaumnn JOCTOBEPHEIC CBE/IEHUS O cebe.
Oduc-Meneukep NpoBepseT N0CTOBEPHOCTD CBEICHHMI,

3.8. B coorrercrBun co cr. 86 TK P® B nensx ofecneucHus npaB U cBoOOI
HCIOBCKa M TpaKAanMHa JupekTop KoMNaHHH M €ro 3akOHHBIE, MOIHOMOUHbIE
NPCACTABUTENN MPH 00pabOTKe NEPCOHATLHBIX JAHHBIX PaBGOTHUKA HOKHBI BHITOIHSTE
CAENYIOMHE 00UIUe TpeOOBAHUA:



3.8.1. ObpaboTKa NepcOHAIBHBIX JAHHBIX MOKET OCYIICCTBISTECH HCKITIOUMTETBHO
B LEJIAX obecrieyeHud COOMI0NeRNs 3aKOHOB MIH HHBIX NIPAROBBIX AKTOB, COACHCTBUS
paboTiiKaM B TPYJOYCTPOHCTBE, OBYYEHMM U TPOGECCHOHANLHOM [IPO/IBHIKEHHH,
obecrieueHns JMUHOH 6E30MACHOCTH PaBOTHUKOB, KOHTPO:IS KOIMYCCTBA M KAauecTBa
BBIIOJIHACMOH padOThI M obecneyeHns COXPAHHOCTU HMYLIECTBA.

3.8.2. Ilpn onpesenenny 06beMa U CoIEPKAHUA 06PABATHIBAEMBIX IIEPCOHATIBHBIX
J@NHBIX  paboTOAaTeb MOMKEH PYKOBOACTBOBaThes KoHcturyumeit PO, TpynoBrbim
KoACKCOM PO 1 unbIMU demepanbHbIME 3aKOHAMH.

3.8.3. TlpW [pUHATHH pelweHni, 3aTPAardBarOIINX HHTEpechl  paldoTHMKA,
paboTozATENb HE MMCET NIPaBa OCHOBBIBATLCA HA NEPCOHATBHBIX JaHHDBIX, MOIYYEHHLIX O
HEM  MCKIIOUHTCIBHO B pesyipTare MX aBTOMATH3MPOBAHHOH 0OpaGoTKH M
IEKTPOHHOIO MOAYYCHMUS.

3.8.4. 3amuTta [EpCOHATBHBRIX JaHHBIX PabOTHHKA OT HETMPaBOMEPHOTO HX
HCIO/IL30BAHMA, YTPaThl obecneunBaeTcs paboTogaTesieM 3a CUET €0 CPe/CTB B
TIOPSLIKE, YCTAHOBIEHHOM (e IepaibHEIM 3aKOHOM.

3.8.5. PabOTHHKH M MX TIPEACTABMTENH JOJAKHbBI GBITH O3HAKOMIIEHB] MO pacnucky
¢ ROKyMeHTaMl KOMIAHUH, YCTAHABIMBAIOINMU [IOPAI0K OOPabOTKH NEpPCOHATBHBIX
JIAHHBIX, & TakoKe 00 UX npaBaxX u 00A3aHHOCTAX B 3TOH 00/1aCTH.

3.8.6. Bo Bcex clyuasx oTka3 paGOTHHKR OT CBOMX IpaB Ha COXpaHeHUe U
3alIUTY TalHHbl HEJICHCTBUTENIEH.

4. Ilepenaya nepcoHAJbHBIX JAHHBIX

4.1. Ilpn nepenaue TepCOHAILHBIX JAHHBLIX paboTHHKA paboTonaresb JOMKCH
COOMIOAATE CIETYIOMIHE TPeOOBAHHNS:

4.1.1. He coolwars mepcoHaibHble MaHHble paGOTHHKA TpeTbeil CTOopoHe 0Oe3
IIMCBMEHHOTO cornacus pabOTHHKA, 33 UCKIIOUCHUEM CIIyYaeR, KOra 9TO HEOOXOAUMO B
LENAX NPEoyNpeAICHUA YyIPO3hl KH3HH H 3/0POBBIO paboOTHHKA, a Takke B CIydasx,
YCTaHOBICHHBIX (e 1EPaATbHBIM 3aKOHOM.,

4.1.2. He coo0wmars nepcoHaibHbIC AaHHbIE PABOTHUKA B KOMMEPUECKHX LIETIX 6C3
Cro NHCbMEHHOTO corvtacust, O6paboTka NEPCOHANBHLIX MAHHBIX PaGOTHHKOR B Ie/AX
NPOABMAKCHUA TOBAPOB, pabOT, YCAYT Ha pHIHKE IIIEM OCYIIECTBJEHHSA [IPIAMBIX
KOHTAKTOB € MOTCHUMAIILHBIM 1OTPEOUTENEM C ITOMOLLUBIO CPE/ICTB CBA3M JOMYCKACTCS
TOJIBKO C €0 NPEABAPHUTETRHOIO COINIACHS.

4.1.3. HlpeaynpeanTts jun, NOAYYHBUIMX MEPCOHATLHBIE JTAHHbIE paboTHHUKA, O TOM,
UTO OTH JaHHBIC MOTYT OBITh HCHONB30BANBl JMLIL B IETAX, IS KOTOPBIX OHH
CoOOIICHbl, M TPEDOBATh OT 3THX JiMIl MOATBEPKICHHE TOIO, HYTO ITO IIPABUIIO
cobmtosieno.  Jluma, HOJMYYMBINKMC NepCOHATBHBIE  JAHHEIC pabornuka, 0043aHEI
COOTIONATE PEKHM  CeKpeTHOCTH (KoHduaenuuansHocrn). Januoe IlonoxkeHne He
PaclipoCTPaHiAETCs Ha OOMEH MCPCOHAIBHLIMU JTAHHEIMH paGOTHUKOB B TIOPSKE,
YCTaHOBACTTHOM (e/iepalbHBIMH 3aKOHAMU.

4.1.4. OcywecTsaaTh nepenadyy nepcoHaibHbIX JAHHBIX Pa0OTHHKOB B npejienax
KoMmaHuy B COOTBETCTBUH ¢ HACTOAIIMM T]00KenmeM.

4.1.5. Paspcwiate 10CTYO K 1ePCOHAIBHBIM 1AHHBIM pabOTHHKOB  TOJIBKO
CIICHMHAITBHO  YIIOJTHOMOYEHHBIM JIMLAM, [IPH JTOM YKa3aHHBIE JIMLA JOJKHBI HMCTh
paBO NOJY4aTh TOIBKO Te¢ TMEPCOHANBLHBIE JAHHBIC, KOTOPEIC HEOOXOAMMEl s
BBITIOJIHEHHA KOHKPETHOH (QyHKUMH.

4.1.6. He sampamisaTh HHQOPMAIIO O COCTOSHMM 3JO0POBbS paloTHHKA, 34
HCKITIOMCHHEM  TEX CBEIEHHM, KOTOpLIE OTHOCATCS K BOMPOCY © BO3MOKHOCTH
BBITOJIHCHHA pa0OTUHKOM TPYJIOBOH (GYHKLMN,



4.1.7.  TlepenamaTe  1epCOHAIBHBIC  aHHEIC pabOTHMKAa €ro  3aKOHHBIM,
MOTHOMOUHBIM MPC/ICTABATENAM B MOPSJIKE, YCTAHORICHHOM TpyA0BEIM KOekcom Pd,
W OTPaHMHHMBATE 3TY MHYOPMALMIO TOJLKO TEMH MEPCOHAILHBIMU HAHHBIMH, KOTOPEIE
HEOOXOUNMBL s BHITIONHEHNS YKa3aHHBIMH [IPECTABHTEIAME HX bYHKIMM,

4.2, TlepconanbHble 1aHHbIE PaBOTHHKOB obpabarhlBaoTcss H XpaHATCs B OfHce
Komnanuu.

4.3. llepconanbHele naHHble PABOTHUKOB MOTYT OBITh TIOIYYEHBI, [IPOXOIUTE
JabHeRIy 00paboTKy W TNepenaBaThes Ha XPaHCHHME KaK Ha OyMaXKHBIX HOCHTEMNSX,
TaK H B JIEKTPOHHOM BHJIE (IIOCPEACTBOM JIOKATBHOM KOMITBIOTEPHOI ceTi).

4.4. [lpn nonyyenuu nepcOHAIbHBIX MaHHLIX HE OT paboTHUKa (332 HCKITIOUYEHHEM
CIyHacR, CCIM TICPCOHATLHBIC aHHBIC ABNAIOTCA OOLIEAOCTYIHEIMH) PaboTOAATENb 10
Hayama o0pabOTKH TAaKHUX MEPCOHANBHBIX AAHHBLIX OOS3aH PEIOCTaBUTE PabOTHHKY
CACAYIOUY 0 UHBOPMALIHIO:

- HAauUMCHOBaHWE (aMMIMA, WMS, OTHCCIBO) M ajpec oneparopa  HIM  ero
HPEICTABUTC IS,

- Lienth 00paboTKH NEPCONaBHLIX AAHHBIX H €€ NPABOBOC OCHOBAHMC!

- IPEANONAracMbIC 110/1b30BATEH TTEPCOHATBHBIX AHHBIX;

- YCTAHOBJICHHBIE (EICPAIbHLIMU 3aKOHAMM TpaBa CyOBEKTA MepCOHATHHBIX
JaHHBIX.

S. locTyn K nepeoHaNbLHBIM JaHHBIM PaGOTHHKOB

5.1. IlpaBo j0cTyNa K IepcOHaNbHBIM JaHHBIM pabOTHHKOB HMCIOT:

- JUPEKTOp;

- [NIABHEI OyXrajrep;

- Oyxrantep;

- MCHE/DKEP [0 MePCOHAY )

- BE/TYLIHI HHIKEHEP-TIPOTPAMMUCT;

- PYKOBOIHMTCIIM CTPYKTYDHBIX TMOAPA3AEICHUA 0 HANPABICHUIO ACATCIBLHOCTH
(I0CTYN K MCPCOHATEHBIM JaHHBIM TOTbKO pabOTHMKOB CROCIO MOAPA3AEIEHHS ).

5.2. Pabornux Komnanuu wmeer 1pago:

5.2.1. lloayyatk A0CTyT K CBOMM II€PCOHANbHBIM TaHHbIM U 03HaKOMJICHUE C HHUMU,
BKIIEOYAs 1IPaBO Ha 0C3BO3MC3HOE TTOIYUEHUE KOTIUH JTHOGOI 3aTHCH, COACpKameH ero
NEPCOHATBHBIE AAHTIbIE.

5.2.2. Tpebosath o1 paborogarens yTOUHEHHS, HCKTIOUEHHS WIM HCIIpaBJICHUS
HETOTHBIX, HCBEPHBIX, yCTAPCRIIMX, HEJOCTOBEPHBIX, HE3AKOHHO MOTYYEHHBIX WIH He
SABMAIOLINXCA HEOOXOTUMBIMH 1ist paGOTOAATENS MEPCOHANEHBIX JAHHBIX.

5.2.3. Tlony4arh or pabotonarens:

- CBCACHUA O JTMLAX, KOTOPEIE HMECIOT JOCTYN K NEPCOHAILHBIM JAHHBIM MWIH
KOTOPBIM MOZKET ObITh MPEAOCTARICH TAKOH JOCTYIT;

- IEpeUYEHEL 00padaThiBAEMBIX NCPCOHANBHEIX JAHIIbIX U HCTOUMHHK HX MOJIy4YeHHS;

- CPOKH 0OPabOTKH HEePCOHATLHBIX AAHHBIX, B TOM YHCIIE CPOKHM HUX XpaHEeHHUS;

- CBOICHUWA O TOM, KaKHC IOPHANYECKUE [OCICACTBIA AN Cy0hekTa 1epCOHATBHBIX
AQHITBIX MOKCT II0BI1€Yb 3a c0DO0i 00paboTKa ero mepcoHaTbHBIX JaHHBIX.

5.2.4. Tpebosarh u3Bemenus paboTomaTEIEM Beex JUlL, KOTOpLIM paHee OBLIH
COOOICHBI HEBEPHBIE HITH HETIONHBIE [1EPCOHANBHBIC JaHHEIE, 000 BCEX MPOM3BEICHHEBIX
B HUX HCKJIHOUYECHHSX, HCIIPABICHUAX HIIM JOMOTHEHUAX.

52.5. OO6xanoBaTh B YNOAHOMOUYEHHbIH Oprad IO 3alIMTE TIpaB cyOLEKTOB
HEPCOHWIBHLIX  JaHHBIX WM B CyAeOHOM WOPAIKE HEHpaBOMEpHbIC MeHCTBHA MM
esielicTsus paborotatea 1pH o6paboTKe U 3alUTC ero NEPCOHAIBHEIX JaHHbIX,



5.3. KonuporaTh M 71emaTh BBUIMCKM NEPCOHATBHBIX  IAHHBIX paboTHHKa
PaspelIACTCA HCKIIOUUTEILHO B CITY/KEOHBIX LEIAX ¢ PaspeLiCHUs JUPEKTOPA.

5.4. Iepenayua uHGOPMALHH TPETbEH CTOPOHE BO3MOIKHA TOIBKO pH IIUCBMEHHOM
corracuu pabOTHHKOB,

6. OTBETCTBEHHOCTD 32 HAPYIICHHUE HOPM, PEI'YTHPYIOLIHX
00paboTKy NepcoHANbHLIX TAHHBIX

6.1. Pabornukn Kommanuu, BHHOBHBIE B HApYIUEHUH TopsAAKa oOpamlieHHs ¢
TICPCOHATTLHBIMU JAHHBIMH, HECYT AUCLUMIUTHHAPHYIO, 3 IMHHUCTPATHBHYIO, MPAYKIAHCKO-
MPaBOBYIO MM  YTOJOBHYIO OTBCTCTBEHHOCT B COOTBEICIBHU ¢ (beAepabHEIMU
3aKOHAMMU.

6.2. inpextop Komnanuu 3a napymenue mopsnxa o0pameHust ¢ nepcoRaNbHLIMY
AQHHBIMH HECCT AAMHWHHCTPATHBHYIO OTBETCTBEHHOCThL COIJIACHO CT. ¢T. 5.27 u 5.39
KoAll PO, a rakke Bosmemaer paboTHUKY yuepl, NpUUHHEHHBIH HEMPaBOMEPHBIM
UCHIONb30BAaHUEM  MHGOPMAIMH, COIepXKallecil IepcoHaibHBIE JalHble 00 9TOM
paboTHUKE.



